LEAGUE RESPONSIBILITIES

Executive Board Responsibilities (President, Vice President, Treasurer, Secretary)

President
Responsibilities described in OSSSL Constitution Article 6.1

6.1 PRESIDENT: The President is the principal officer of the LEAGUE. The President shall conduct all meetings of the Board of Directors and the General Membership. Carry out all By-Laws, Rules and Regulations of the LEAGUE. Sign checks in combination with either the Treasurer or the Vice-President.

It is important to understand Robert’s Rules of Order for conducting meetings.
In July, Determine league schedule for season to begin in September

Maintain League website.


Vice President

Responsibilities described in OSSSL Constitution Article 6.2

6.2 VICE-PRESIDENT: Assist the President and serve in the absence of the President. Sign checks in combination with the Treasurer or the President. Distribute new league schedules. Issue and update player passes. Collect player passes from players retiring from the OSSSL League play. Keep a duplicate roster of all registered teams. Submit written registration procedures.

It is important to understand Robert’s Rules of Order for conducting meetings.
Approve Game Release applications.

Vice President may delegate registration responsibilities to an OSSSL Registrar

Oversee OSSSL Registrar and City Registrars

Collect game cards and keep standings.

Fine teams for late game cards  (secretary may send letters on behalf of the League)


(Jan/Feb for Fall half of season and July for Spring half of season)

Provide team standings to Board


(Fall half of season standings in Feb, Full 1-year season standings in July prior to Alignment Committee meeting)

Collect names for Alignment committee at June Board meeting,.

Chair the Alignment Committee Meeting one week prior to the July Board meeting. (Or appoint an alternate)
Present Alignment committee report to OSSSL Board for approval at July Board meeting,.


Registrar ( Must be approved by OSSSL Board. May be non-OSSSL member.)

The Registrar is responsible for checking player credentials, providing player passes and keeping league records. The responsibility for making player passes may be delegated to City Registrars

Collect all player passes, team registration fee and roster (listing at least 6 men and 6 women) from each team before Alignment Committee meeting in early July. See meeting schedule.

Maintain records of all registration fees received. Turn over all registration fees received to OSSSL Treasurer (monthly). Provide list of players added to and dropped from teams monthly along with ledger of fees paid to Vice president and OSSSL Board.

Maintain team rosters and verify player credentials.

Collect player passes from all dropped players.

Verify all records submitted by city registrars. (verify that identification is valid, compare signatures on liability waiver and identification, verify age)
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Treasurer

Responsibilities described in OSSSL Constitution Article 6.3

6.3 TREASURER: Keep an accounting of all finances. Report regularly to the Board of Directors on all financial matters in accordance with generally accepted accounting principles. Sign all authorized checks in combination with the President, Vice-President or Secretary for amounts over $1000. Deposit all receipts and pay all bills as authorized by the Board of Directors. Prepare an annual budget. Issue an annual financial statement for the Annual General Membership Meeting.

Prepare and present financial statement and annual budget proposal at Annual General Meeting (AGM).

Propose player league fee for upcoming season at AGM.

In July, obtain League liability insurance for coming Season.

Obtain Board liability insurance.

Pay Insurance premiums when due.

Obtain Certificates of Additionally Insured. Query City reps and collect necessary fees.

Find answers to questions concerning insurance

File annual non-profit organization tax documents (Federal and California)
Assure League remains Incorporated and non-profit.


Secretary

Responsibilities described in OSSSL Constitution Article 6.4

6.4 SECRETARY: Prepare and maintain accurate minutes of meetings. Handle all general correspondence. Keep the LEAGUE'S CONSTITUTION, By-Laws, Rules and Regulations up to date. Arrange for the use of public facilities for all membership meetings. Give notice of Board or General Membership meetings as required by the CONSTITUTION or the By-Laws. Distribute the minutes of the last Board meeting to the Board Members.

Maintain Board roster; distribute to City Rep's and Board members.

Maintain Team Representative list

Distribute Team Representative list to Board members

Keep roll of Board meetings. Fine City Reps according to Standing Rule 1.

Obtain list of teams with delinquent game cards from Vice President. Fine teams according to Standing Rule 2.

By March Board meeting, Collect proposed Constitution amendments.

By April Board meeting, Distribute proposed Constitution amendments.

File annual incorporation certification documents.

Distribute following information to City Representatives


Constitution, By-Laws and Standing Rules


Registration procedures


Send-Off Guidelines (Procedure in case of a Send-Off or Appeal)


Guidelines for Disciplinary Measures (Disciplinary Committee guidelines)


Guidelines for Penalties (suggested penalties)

In July, Arrange for a meeting room for monthly OSSSL Board meetings held September through August.
At August Board meeting, Provide meeting schedule to Board.

Arrange for a meeting room for the Alignment Committee held one week prior to July Board meeting. (this can be done at the same time as arranging monthly meetings)
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City Representative Responsibilities

Member of OSSSL Board of Directors.

Attend monthly OSSSL Board Meetings (fined if miss two consecutive meetings.)

Maintain binder of League pertinent information. Bring this binder to all OSSSL meetings. Provide this information to any stand-in at meetings. Pass on to new City Rep when resigning.

Maintain current list of Team Reps and provide changes within your city to OSSSL Vice President and Secretary.

Represent City/Teams interests. Abide by Constitution and Robert's Rules of Order.

Provide Name and address of any City entity (schools, parks) requiring ‘Certificate of Additionally Insured’ to Treasurer.

Collect and verify player passes, fees, rosters and other information provided by team representatives. This may be delegated to City Registrar.
Pass on player passes, fees, rosters and other information provided by team representatives to Vice President or Registrar.

Collect all player passes, team registration fee and roster (listing at least 6 men and 6 women) from each team and turn in to Vice President or League Registrar before Alignment Committee meeting in early July. See meeting schedule. This reserves a place for a team in the alignment. This may be delegated to City Registrar.
In case of Send-Off in home City - Notify Disciplinary Committee Chairperson.

Propose appeals of Disciplinary Committee actions at Board Meetings.

Sign Games-Sat-Out form and pass on to Disciplinary Committee Chairperson.

Information to be distributed to Team Representatives  (whenever issued)


Constitution, By-Laws, Standing Rules


Send-Off Guidelines (Procedure in case of a Send-Off or Appeal)


Guidelines for Disciplinary Measures (Disciplinary Committee guidelines)



Guidelines for Penalties (suggested penalties)


City Representative  (Name, Address, Phone)


Team Representative  (Name, Address, Phone)


Individual Team Roster (Name, Address, Phone)


City Representative Responsibilities


Team Representative Responsibilities 


Constitution/By-Law Amendment proposals (prior to Annual General Meeting in May)


Officer nominations (prior to AGM in May)


Schedule of Games


Schedule of OSSSL Board Meetings


Minutes of Board Meetings
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Team Representative Responsibilities
Contact visiting team at least two weeks before game regarding time and location.

Notify Vice President of any rescheduled games.

Referee Payment (every game)

Rescheduled games: Complete Game Release approval form and submit to Vice President and Secretary.

Game Cards - Provide game cards to referee at every home game.

All game cards from home games must be turned in to the Vice President before June 30 after the spring half of the season and before Dec 30 after the fall half of the season. Teams are fined for late game cards. (See Standing Rule 2) Vice President provides missing gamecard information to Secretary who sends letters to delinquent teams.

In case of Send-Off - Fill out duplicate game card (including send-off information and send to Vice President. Notify City Rep (provide player and referee name, date, opponent team).

Complete Games-Sat-Out form, sign and pass on to City Rep for signature and delivery to Disciplinary Committee Chairperson. Player pass will then be re-issued.

Team Registration – A roster (listing at least 6 men and 6 women) and all player passes must be turned in to Vice President with the full registration fee (one check made out to OSSSL) for your team after the end of the season and prior to the Alignment Committee Meeting in early July. This must be done through the City Rep.

To obtain passes for new players, follow registration procedure.

Team Roster - Maintain a current team roster.

Player Passes – Maintain control of all team player passes. Provide player passes for referees at all games. Turn in player passes of dropped players to Vice President. Turn in all team player passes to Vice President in July before alignment committee meeting.

Information to be Distributed to Team Members  (whenever issued and at least annually)


Constitution, By-Laws, Standing Rules


Send-Off Guidelines (Procedure in case of a Send-Off or Appeal)


Guidelines for Disciplinary Measures (Disciplinary Committee guidelines)



Guidelines for Penalties (suggested penalties)


Team Representative  (Name, Address, Phone)


Individual Team Roster (Name, Address, Phone)


Description of Team Representative Duties


Constitution/By-Law Amendment proposals (prior to Annual General Meeting in May)


Officer nominations (prior to Annual General Meeting in May)


Schedule of Games (in August)


Schedule of OSSSL Board Meetings  (in August)
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Committee Responsibilities
Standing Committees

Disciplinary Committee

Follow Send-Off Guidelines (Procedure in case of a Send-Off or Appeal)

Follow Guidelines for Conducting Disciplinary Hearings
Follow Guidelines for Penalties (suggested penalties)

Follow OSSSL By-Laws 22 through 25

BY-LAW 22  DISCIPLINARY COMMITTEE

22.1 A disciplinary committee consisting of Disciplinary Chairperson, appointed by the Board of Directors, and three to six volunteer members in good standing in the OSSSL, shall receive, review, and make decisions on complaints duly filed against individual members or teams.

22.2 The disciplinary committee shall be governed by written "GUIDELINES" which shall be maintained by the Board of Directors.

22.3 The Disciplinary Committee shall grant a player facing disciplinary action, when timely, the right to:

A. - Expeditious action upon the complaint/s properly filed

B. - Learn when and where his/her case will be discussed

C. - Appear at the Disciplinary Committee meeting handling the case.      Note:(to be asked questions not just deny reported actions)

BY-LAW 23  GAME PROTEST

All game protests shall be heard by the Disciplinary Committee. Protests shall be submitted in writing within one week after the game in question and shall be submitted directly to the Disciplinary Committee Chairperson. A fee of $20.00 shall accompany each protest, such fee to be returned if the protest is upheld but retained should the LEAGUE deny the protest.

Examples of what may be protested:

BY-LAW 24  APPEALS

All appeals of the Disciplinary Committee's decision shall be heard by at least five members of the Board of Directors. No Board of Directors member who serves on the Disciplinary Committee may vote in an appeal on decisions made by the Disciplinary Committee. Appeals shall be submitted in writing within one week after notification by the Disciplinary Committee and submitted directly to the President, Vice President or Secretary of the LEAGUE. A fee of $20.00, shall accompany each appeal, such fee to be returned if the appeal is upheld but retained should the LEAGUE deny the appeal.

If OSSSL is affiliated with a higher soccer authority, such as California Soccer Association North (CSAN), protest and appeal decisions of the OSSSL Board of Directors can be appealed to the higher authority by following the appeal procedure of the higher authority.

BY-LAW 25  USE OF ILLEGAL PLAYERS

Any team that recruits or plays an ineligible player in an OSSSL LEAGUE game will be referred to the disciplinary committee for action.

Report Disciplinary Committee rulings at monthly Board meetings.

Referee Improvement Committee  

Provide training to OSSSL referees

Evaluate referee performance

Investigate complaints against referees
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Ad Hoc Committees

OSSSL Tournament Committee Guidelines 
All funds must pass thru OSSSL. An advance may be made (typical $200) to pay for initial costs (printing, mailing). Other costs will be paid immediately by OSSSL Treasurer as receipts are presented.

Receive petitions from teams wishing to conduct tournaments under the auspices of OSSSL.

Petition must include estimated expenses (referee fees, trophies, tee-shirts, printing, mailing, phone, field fees.

Determine insurance coverage

Determine OSSSL liability for OSSSL teams and non-OSSSL teams

Final accounting of tournament expenses to be provided to OSSSL within one month of tournament conclusion.

Majority of profit to go to 'good cause' in accordance with stated purpose of OSSSL as a non-profit corporation. (e.g. charity, non-profit youth or college team, nets, etc for OSSSL teams) (All must be proposed by Tournament Committee and approved by OSSSL Board.)

Determine age limitations

Determine maximum number of players per team (typically 25)

Teams on probation may not be allowed to play.

Teams with more than 4 players from teams on probation May Not Be allowed to play.

No active professional or semi-pro players allowed to play.

Players serving sit-out penalty not allowed to play.

Priority may be given to OSSSL teams.

Tournament disciplinary committee made up of at least three adults must all be OSSSL members

Disciplinary committee penalties imposed on OSSSL members are to be heard by OSSSL Disciplinary committee for possible action.

Tournament rules must be approved by OSSSL Board

Alignment Committee

Follow Guidelines for Conducting Alignment Committee Meetings

Follow Guidelines for Realignment

Follow OSSSL By-Law 26

BY-LAW 26  ALIGNMENT COMMITTEE

Immediately following the end of the league season [June], a committee shall be formed to evaluate the teams in each division based on their playing record. The committee shall submit the board of directors a recommendation for the realignment for division structure.
Social Committee

Organize activities for OSSSL members such as dances, BBQs, picnic, drop-in games, sporting events.

Masters Division Committee (40-and-older)

Determine dates and times of games.

Find fields for games.
last revised 4/9/2004

OSSSL RESPONSIBILITIES
6 of 6

